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SUBJECT: contracting Support for ee 


REFERENCES; A. Delegation of hutherity a 


[seat Purpose Supply vocunent) 


1. ‘Purpose: The purpose of this instruction is to 


establish a numbering and processing procedure for requisitions 
flowing from 


2. Background: A dele ation of procureuent authority 
(DPA) has been granted to by Reference A. The LPA provides 
that certain classes of requirements will normally be the 
tesponsiblity of Headquarters. 


5. Procedure: Requests for procurement services foruarded 
frou[__Jon keferénce 8 form will be processed as follows: 


a. Numbering System 


office of the Chief, Procurement UFivision (PD), 
will assign a contract number, utilizing a 
sequential series of numbers maintained by 
FL/OL. The contract number will be followed 
by the FAN number appearing on the form. The 
fiscal year will be suffixed; e.g. 


Contract No. FAN No. FY 
1001 . 0163-08350 80 


b. Distribution of Contracts a | 25X11. 


Executied copy of contract 2&P Officer . 
Copy 2 (Finance . BaP ufficer 
Copy 5 (LGG/ByF) Leg element 
Copy 5 

Requisitioning Office Budget) © B&F Officer 
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Payment of Invoices 


The contract shall require that the contractor 
forward its invoice to the Contracting Officer;. 
who will, in turn, forward the invoice to the 

BGF Office. <A certificate of receipt and 
acceptance, executed by the Technical Office, 
will be attached to the invoice. 


There is no requirement to input contractual 
data into CONIF/GAS/ICS data bases. 


Requirement for Transfer of Funds to Headquarters 


Contracts requiring progress payments are excluded 
from the -procedures outlined above. In such cases, 
the L___]component will T&A funds to its Head- 
quarters parent organization to permit normal 
procurement action. 
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equipment, and services 
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a. From commercial sources up to 252.,000 per 
purchase neeron. “Pure Hase 4ctiens 1 ; i 
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3. This delegation dses not include authority for: 


Ontracts entailing cuginveting d 
or modification to @ contracter’s equinucn 


Chat are not standard commercial items 
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G. ‘Yeleconmunications srocessing equipment. 
ad. ADP equipment and/or services. 
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7.00 Unda g 1 me sion o eee the 
appointed Contracting ufficer,[|will be responsible for 
tue Resetiation, administration, and sisunaturs OF all docu- 
Beuts reauiring the signature of a Contracting officer under 
tais delegation. The Precurement givision, OL, is tasked 
with tne functional wansgensnt responsibility for this nositicn 
and Suall provide staff advice and guidance to the Contractin: 
Officer, If vequired, the frocurement Hivision will supply 
a qualified coatractiuy officer for any period ef absence of 25X11 
the appointed Ccntracting Ci eicer . 
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mGnt, Bia Services 


/s/ James H. McDonald 


2Wases iG. ficbonada 


Concur: 


Assistant General Counsel, OL Date 
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